
 
Quick Start Guide To: 

   

Adding New Users in ACT!  
 

- Click on the orange E icon in the toolbar within ACT! 

 

- Next click the Account button toward the lower right side of the window 

 

- Then click Manage Users at the bottom 

 

- After entering the Account password, click Add New Users, fill out all of the appropriate information and 

you are done 


